
Limousine Service
 304-263-7282  *  888-401-2872   *  304-263-4398 (FAX)

1025 Winchester Ave., Martinsburg, WV  25401

         Trip Date ________________________       Day of the Week_________________________      Driver_____________________

      Client Information  ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------  
       

       Client Name         _________________________                               Home Phone ___________________ 

       Address  _____________________________________       Work Phone ___________________
       

       City ____________________________                         Cell Phone    ___________________

       State _________         Zip ___________                          Fax               ___________________

             Send confirmation? ______  Via _________                                       Email ________________________
      Passenger Information  --------------------------------------------------------------------------------------------------------------------------------------------------------------------------

       Passenger Name   ________________________                                Pick-up time     ______________
  

       Address of pickup ___________________________________         Drop-off time    ______________

       City of pick-up  ________________________                               # in party        _______

       Zip of pick-up  ______________                                                   Occasion   ______________________
 

       Phone of pick-up _____________________                                      Vehicle      ______________________

       Special requests ____________________________________________________________________

       Airport ____________    Airline _________________    Flight # ___________    Arriving from _____________

      Directions ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

           _________________________________________________
                _________________________________________________
                _________________________________________________
                _________________________________________________
            __________________________________________________     
                       _________________________________________________________________________________

                _________________________________________________
            ______________________________________________________________________________________



Service Fees -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

       Trip Rate $________ Overtime: $________         

       Hourly Rate $________ Actual Pick-Up Time  _________           

       Gratuity $________ Actual Drop-Off Time _________           

       Tolls, Parking, Fees $________                         Total Hours ________    

       Tax $________                         Hrs. Charged ______ X $______/Hr. = $____________ 

       Total Fees $________
        
       Less Deposit $________
    
       Balance Due $________                              *  OFFICE USE ONLY

     
      Credit Card Type:        ___ Visa        ___ Master Card        ___ Amex
  
      Credit Card Number:     _______________________________

      Expiration Date:        ________________
 
      CVV Code:        ________________                Zip of Card Holder  ______________

      Address of Card Holder: __________________________________________________________________

      Signature:               __________________________________

      Contract Terms ----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Please remember, if no gratuity has been added to your bill, quality service is acknowledged by a customary gratuity of 20%. If the driver is not paid gratuity by the end of the 
charter, client agrees to have credit card charged 20% of bill. Smoking is prohibited inside the vehicle at all times. Alcohol is prohibited inside the vehicle if any passenger is 
under 21 years of age.  Limousine company will not be liable for the safekeeping of any items left in the limousine. Customer hereby agrees to charge any unpaid fees or 
damage fees to the above credit card. Limousine company reserves the right, without any liability, to discharge any passenger(s) who interferes with the safe operation of the 
vehicle, vomits, or engages in any illegal conduct or activity. In this event, no refund will be given. Limousine company shall not be held liable for any damages or loss arising 
from lateness or absenteeism due to traffic, mechanical  difficulties, inclimate weather, accidents, or any uncontrollable act of nature. Customer shall be liable for all damages to 
the limousine and should be aware of a $50 clean-up fee for spillage and a $200 fee to clean any sickness in the limousine.  The deposit taken is non-refundable in the event of 
cancellation. Limousine company reserves the right to deny certain destinations and reserves the right to refuse service. The Client is responsible for his/her guests in every 
regard to this agreement. Client assumes full financial responsibility for any damages to the vehicle or property caused by client or party whether by accident, neglect, or intent.  
Client assumes responsibility for any overtime fees at the current hourly rate (s.) plus gratuity, and authorizes credit card charges to be made to cover these costs or any others  
due and not collected at the end of the charter.  Client understands and agrees that the charter begins at the time the vehicle leaves its home base until the time that it returns,  
minus one half hour of complimentary drive time.  Limousine company assumes no responsibility for illegal acts of client or party during rental. 

By signing below customer agrees to all of the above terms and conditions.

Signature ________________________________                  Date ______________

Thank you for your business
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